MANAGEMENT AUTHORITY

I (full name)…………………………………………………………………………………………………. HEREBY AUTHORISE YOU to act as my agent on the terms and conditions hereinafter setforth with respect to management of the property owned by me at …………………………………………….

………………………………………………………………………………………………………………………………………………………………………………….. and described in the schedule hereto.

1. To collect rents owing on my property and pay them into my account as supplied.  Payment shall be twice monthly.

2. To reassess and adjust the rental of the property between each tenancy.

3. To arrange new tenancies as necessity arises.

4. To carry out inspections of the property between each tenancy, and before refunding the bond to the previous tenant.

5. To do periodic internal and external inspections, followed by written reports.

6. To pay on my account such regular outgoings as are described hereafter.

7. To carry out and pay for on my account, any urgent repairs to the property, that may from time to time be necessary:

(a) On your own judgement where the cost does not exceed $___________
(b) After having obtained authority from me or my nominee; or

8. To arrange for, and supervise, any major repairs or renovations to the property authorised by me in writing.

9. To pursue on my behalf, but not be personally liable for, bad debts and damages resulting from any tenancy of my properties during the period of this management authority where I have given written permission so to do. 

TERMS AND CONDITIONS OF AGENCY
1. The agent shall be entitled to be paid and remunerated for his services at the rate set out as follows:

(a) On all rents collected – 7.5% + G.S.T.

(b) On all accounts and services settled on behalf 10%
(ALL CHARGES SUBJECT TO G.S.T. OF 12.5%)
2. The Agent shall be entitled to deduct his proper charges and reimbursements for monies expended on account of the owner, from rents and other monies collected by him on account of the owner.

3. The Agent shall use his best endeavours to ensure continuity and maintenance of the property, but shall not be personally liable to the owner for any defaults in payments of rent, or damage caused to the property, by a tenant whether or not the tenancy has been arranged by the Agent.

4. Either party may terminate the agency by giving one calendar months notice in writing.

5. The owners acknowledge that two full sets of keys are required, or these not being available herein authorise keys to be cut at owners expense.

NOTE:

We as Landlords acknowledge this property is not currently on the market 

DATED THIS ___________ DAY OF _____________________________ 20______

SIGNATURE_______________________________________________

Landlord No ___________
Property No ___________
Tenant No ___________
office use only










